Family Lustig




Modul 4



Spreadsheets

1. Write the following statistical table: (In the table elements where you find „F“ you have to write a formular later)
	Budget of the family Lustig
	 
	 
	 

	 
	 
	 
	 
	 

	revenues
	 
	 
	 
	 

	 
	April
	May
	June
	average

	Pa Lustig
	1620
	1475
	1713
	F

	Ma Lustig
	1150
	950
	1370
	F

	others
	251
	307
	118
	F

	total revenues
	F
	F
	F
	

	 
	 
	 
	 
	 

	expenses
	 
	 
	 
	 

	food
	500
	480
	620
	F

	rent
	820
	820
	820
	F

	running costs
	120
	120
	120
	F

	others
	430
	510
	615
	F

	total expenses
	F
	F
	F
	

	 
	 
	 
	 
	

	credit
	F
	F
	F
	


2. Save the spreadsheet as family_lustig.xls.
3. Insert two rows between at the top of the worksheet and write your name in cell A1.
4. Enter formulas in the cells where you find „F“. Copy the formula in the appropriate cells.
5. Enter a formula that subtracts total revenues from total expenses. Copy the formula in the appropriate cells.
6. Enter a formula that calculates the average. Copy the formula in the apropriate cells.

7. Format the cell range April, May and June with 2 decimal places.
8. Format the cell range average with thousands separator and no decimal places.
9. Format the row headings total revenues and the total expenses bold and change the colour to a colour of your choice.
10. Select the column headings April .... average and align to the right.
11. Format the heading credit bold and dark blue.

12. Insert between the columns June and average a bold gridline.
13. Format the heading Budget of the family Lustig Comic Sans MS, 14 pt. and widen the column as appropriate so that entered data is fully visible
14. Rename the worksheet with calculation2008.
15. Insert an footer placed in the middle that shows the text ECDL-training, in the right section insert the date.
16. Ad into the pager header Budget of the family Lustig. Align the page header to the center and format to font size 8.
17. Copy the worksheet and rename it to calculation2009.
18. Replace the column headers April, May and June with July, August and September.

19. Delete the contents of all cells which contain numbers and no formulas.
20. Delete the third worksheet
21. Return to the worksheet calculation.

22. Create a column chart from the cell A6 to D9.
23. Add the title Revenues of the family Lustig to the chart. 
24. 30.
Change the column chart area colour to yellow 

25. Move and resize the chart appropriate.

26.  Create a pie chart from the cell range A7:A9 und E7:E9.
27. Add the title Expenses of the family Lustig to the chart. Place this chart as an own worksheet and name it expenses.
28. Move the worksheet to the last position in the workbook.
29. Save the spreadsheet.
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